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IoJs0:xeHune 0 OUOJINOTEKE
1. O6uIue mos10xKeHus

1.1. Hacrosiiiee rnoyioskeHue periiaMeHTHpyeT aeaTenbHocTs oubnuoreku MbOY COII Nel
r.Jlurops (1anee — oOpa3oBaTeibHAs OpraHU3aIKs).

1.2. Hacrosimee moyioskeHue pa3padoTaHo B COOTBETCTBHH ¢ DeepanbHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit deaepanumy, mpukazomMm
Munkynetypbl Poccnn ot 08.10.2012 Ne 1077 «O6 yrBepxkaenun [Topsiika yuera
JOKYMEHTOB, BXOJISIIMX B COCTAaB OMOIMOTEYHOTO (POHAA» C yUETOM MHUChMa
Muno6pazoBanus Poccuu ot 23.03.2004 Ne 14-51-70/13 «O [TpuMepHOM MONIOKEHUH O
6ubnuoteke 00111€00pa30BaTENBHOTO YupekaeHuss», Metoanueckux pekomennanuii ®I'bHY
«HITBb um. K.JI. Ymmmackoro» ot 31.05.2017.

1.3. bubnunoreka sBISETCS CTPYKTYPHBIM MOApa3zieieHueM 00pa30BaTeIbHOW OpraHu3aIu,
CO3JIaHHBIM B LIEJISIX OOECIeYeHNus IIpaBa y4aCTHUKOB 00pa30BaTeIbHOIO MpoLecca Ha
OecruiaTHOE MOJIb30BaHUE OMOIMOTEYHO-UH(OPMALIMOHHBIMH PECYpCaMH.

1.4. TTopsiiok MOJIb30BaHMUsI UCTOYHUKAMH MH(POPMALIUH, IEpeUeHb OCHOBHBIX YCIYT U
YCIIOBUS UX MPEAOCTABICHUS ONPEEISIIOTCS HACTOSIIKUM MOJIOKEHUEM 0 OMOINOTEKe U
MIpaBUJIAMHU TIOJIL30BaHUS OMOINOTEKOH, YTBEP)KICHHBIMH PYKOBOJIUTENEM 00pa3oBaTeIbHOM
OpraHu3alyHy.

1.5. Opranu3zarmus o6cmy>KUBaHUSI YIaCTHUKOB 00pPa30BaTEILHOTO MPOIIecca MPOU3BOIUTCS B
COOTBCTCTBUHU C IPpaBHUIIaMH TCXHUKU 6630HaCHOCTI/I 1 MPOTUBOIIOXKAPHBIMU, CAHUTAPHO-
THTUCHHYECKUMH TPEOOBaHUSMH.



2. Hean, 3anauu, GyHKIuu 0UOITHOTEKHU

2.1. llenn OUOIMOTEKH COOTBETCTBYIOT LIEJSIM 00pa30BaTEIbHONM OpraHU3aI[uU M BKIIOYAIOT
B ce0s1 B TOM uuciie: GopMHpOBaHUE OOIIEH KYIbTYPhl THYHOCTH 00YYAIOIIUXCSI HA OCHOBE
YCBOGHUS 00513aTEIbHOTO MHHIMYMa COJICpyKaHUs 00IIe00pa30BaTEIbHBIX MPOTPAMM, UX
aJlanTanys K )KU3HA B O0IIECTBE, CO3/IaHUE OCHOBBI JUISI 0CO3HAHHOTO BBIOOPA U
MOCIIEAYIOMIETO OCBOSHUS IPO(ECCUOHATBLHBIX 00Pa30BaTEIbHBIX MPOTPAMM, BOCITUTAHHE
IPaXIaHCTBEHHOCTH, TPYAOJIIO0US, YBOXKECHUS K TIpaBaM U CBOOOJIaM YeJIOBEKa, TIOOBH K
OKpy>Katomie npupoae, Poaune, cembe, popMupoBaHue 310pOBOro 00pasza KU3HH.

2.2. 3amayamu OMOJIMOTEKH 00Pa30BaATEIHLHON OPTaHU3aAIIUHN SBIISTFOTCS:

obecreyeHrne y4acCTHUKOB 00pa30BaTeIbHOTO Mpolecca JOCTYIOM K HHpopMaluy,
3HAHUSM, UJESIM, KYJIbTYPHBIM IIEHHOCTSIM TIOCPECTBOM HCITOJIB30BAHHS
6101MOTEeYHO-MH(POPMALIMOHHBIX PECYpPCOB 00pa30BaTEeIbHON OpraHU3aIiH;
MpUBJICUYEHNE 00YUAIOMIMXCS K CHCTEMAaTHYECKOMY YTEHHIO YIeOHOMH,
XYI0KECTBEHHON, HAY4YHO-IONYJIIPHOM JIUTEpaTyphI,

COJICHCTBUE PA3BUTHIO TIO3HABATEIFHBIX HHTEPECOB U CIIOCOOHOCTEN
oOyJaromuxcs;

o0y4yeHne ocHOBaM OHOIMOTeUHO-OMOIMOrpaduueckoit TPaMOTHOCTH;
cojielicTBUE MeJarorn4eckuM pabOTHUKAM B [10100pe HayYHO-METOINYECKON
JTUTEPaTyphl, ”HHOPMUPOBAHNE O HOBBIX MOCTYIUICHUSX B OMOIMOTEUHBIN (OHT;
COBEPILLIECHCTBOBAHKE MIPEJOCTABIAEMBIX ONOIMOTEKOM yCIyr Ha OCHOBE BHEJPEHUS
HOBBIX MH(POPMAIIMOHHBIX TEXHOJIOTMH U KOMIIBIOTEPU3ALUN ONOINOTEUHO-
UH(POPMALIMOHHBIX MPOLECCOB, GOpMHUpPOBaHUE KOM(POPTHONH OMOIMOTEUHOM
CpeIbl.

2.3. bubnuorteka BBIMIOTHSAET CleAyONUe (YyHKIUH:

2.3.1. ®opmupyet GoHa OMOIMOTEUHO-UHPOPMALIMOHHBIX PECYPCOB 00pa3oBaTeNIbHON
OpTaHU3aINH:

KOMILIEKTYeT OCHOBHOM (pOH/T yueOHBIMHU, Xy10’)KECTBEHHBIMH, HAYIHBIMH,
CIPAaBOYHBIMH, NE€ATOTUYECKUMHU U HAYYHO-TIONYJISIPHBIMU JOKYMEHTaMH;
y4acTBYET B KOMIJIEKTOBAaHUU CHEIMATU3UPOBAHHOTO (OHIa yUeOHUKAMU U3 YHCcIia
BXOJISIIUX B (hefiepalbHblil epeueHb Y4eOHUKOB, JOMYIIEHHBIX K HCIIOJIb30BAaHHIO
IIPU pealin3alii UMEIOLUX FOCyIapCTBEHHYIO aKKpeIUTaluio0 00pa30oBaTeNIbHbBIX
porpaMM HayaJbHOTO OOIIEr0, OCHOBHOTO OOILEro, CPeTHEro 00IIero
o0pa3oBaHus, U yueOHBIMU TOCOOUSIMH, TOMYIIEHHBIMH K UCIOJIb30BAaHUIO IIPU
peanu3alyy yKazaHHbIX 00pa30BaTeNbHBIX IPOrPaMM;
aKKyMynupyeT GOHJI JOKYMEHTOB, CO3/JaBa€MbIX B 00pa30BaTeNbHOM OpraHu3aluun
(myOnmukanmii 1 paboT rmearoroB 00pa3oBaTeIbHON OpraHU3aI|H, JTyYIIIX
HAay4YHBIX Pa0OT U pedepaToB yUaIIuxcs U 1p.);
OCYILIECTBIISIET Pa3MELLIEHNE, OPTaHU3ALINIO U COXPAHHOCTD IOKYMEHTOB,;
OpraHu3yeT U BEeJET CIPaBOYHO-OMOIMOrpaduueckuii anmnapar: KaTajaoru
(andaBuTHBIN, CHCTEMATUYCCKHIA), KAPTOTEKU (CHCTEMAaTHYECKYIO KApPTOTEKY
cTaTel, TeMaTU4ECKHEe KapTOTEKH), AIEKTPOHHBIN KaTauor, 0a3bl JaHHBIX 1O
npod o 00pa30BaTENbHON OPraHU3aIIH.



2.3.2. OcymiectisieT quddepeHIMpoBaHHOE OMOINOTEYHO-HH(POPMAITIOHHOE
o0cmy>)kuBaHUE 00YyJarOIITUXCS:

e TMpenocTaBisieT MHPOPMAIIMOHHBIE PECYPCHI HA PA3IMYHBIX HOCUTEIISX;

e OpraHu3yeT 00Oy4YeHHE HaBbIKAM HE3aBHCHMOTO OMOIMOTEYHOTO MOJIb30BATENS U
notrpedurens HHGoOpMaIH, COACUCTBYET UHTErPAlluU KOMIUIEKCAa 3HAaHUM, YMEHUN
Y HaBBIKOB PabOThI ¢ KHUTOW U MH(POpMAIUEH;

e OKa3bIBaeT MH()OPMALIMOHHYIO MOAJIEPKKY B PELICHUU 3aa4, BOSHUKAIOIIUX B
nporecce yueOHoM, caMoo0pa3oBaTeIbHON U JOCYTOBOM NEATEIbHOCTH
oOyyJaronuxcs,

e OpraHH3yeT MAcCOBBIC MEPOTIPHUATHS, OPUCHTHPOBAHHBIC HA PA3BUTHE OOIICH 1
YUTATEJIbCKON KYJIbTYPhl IUYHOCTH;

e COJICUCTBYET IEJArorn4eCKUM pabOTHUKAM B OpraHU3aIllii 00pa30BaTeIbHOTO
mpolecca 1 Jocyra 00y4aromuxcsl.

2.3.3. Ocymiectisier quddepeHIpoBaHHOE OMOINOTEYHO-HH(POPMAITIOHHOE
00CITy’)KMBaHHE NeJarOTHYECKIX PaOOTHUKOB:

e BBIABJISIET MHPOPMALMOHHBIE NOTPEOHOCTH U YJOBIETBOPSIET 3aIIPOCHI, CBSI3aHHbIE
¢ 00yueHHeM, BOCIUTaHHEM 00y4Jaromuxcs,

e COJEHCTBYeT NPo(hecCHOHAIBHON KOMIETEHIUH [1€1ar0roB, MOBBILICHHUIO
KB (UKAINU, TIPOBEJICHUIO aTTECTAIUH;

e OCYIIECTBIISICT TeKylllee HHGOPMUPOBaHHE (IHU HHPOPMALIUH, 0030PBI HOBBIX
NOCTYIUICHUHN W yOJTHKAIINK);

e CIIOCOOCTBYET MPOBEIEHUIO 3aHATUH 110 (POPMUPOBAHNIO HHPOPMALIMOHHOM
KYJIBTYpbI O0y4aronmxcs, sipjsercs: 0a30i A NPOBEACHUS MPAKTUYECKUX 3aHATHH
1o pabore ¢ HH(POPMALIMOHHBIMH PECYPCaMH.

2.3.4. Ocymiectisier quddepeHIMpoBaHHOE OMOINOTEYHO-HH(POPMAITHOHHOE
o0cCiTy)KMBaHHE poJuTeNei (3aKOHHBIX TPECTaBUTENCH) 00y aOIIUXCSL:

e YJIOBJIETBOPSET 3aMpOCHI M0JIb30BaTeNCH U UHPOPMUPYET O HOBBIX MOCTYIUIEHUSIX B
OuOINOTEKY;

e KOHCYJBTHUPYET I10 BOIIPOCAM OpraHU3alMU CEMEMHOI0O YTEHHUs], 3HAKOMUT C
uH(popMalelt 10 BOCIUTAHUIO JIETEH;

e KOHCYJBTHUPYET IO BOIIPOCAM YUEOHbBIX U3JaHUN JJIs 00YJatoOLXCsl.

3. Opranusanus aeATeJIbHOCTH OHOIHOTEKH

3.1. Obmee pyKOBOJICTBO ACSATEIHHOCTHIO OMOIMOTEKH OCYIIECTBISIET PYKOBOIUTEIh
00pa3oBaTeNbHON OpraHU3aIIH.

3.2. HemocpenctBeHHOE PYKOBOACTBO OMOIMOTEKOM OCYIIIECTBISET 3aBEAYIOMINI
OMOIMOTEKOM, KOTOPBIN HA3HAYAETCSl PYKOBOIUTENIEM 00pa30BaTeIbHON OpraHU3aIliH.

3.3. 3aBenyromuii OMOIMOTEKOM HECET OTBETCTBEHHOCTD B MPEE/Iax CBOSH KOMITETCHIINH 3a
OpFaHI/I3aI_II/IIO nu pe3yanaTL1 JCATCIIBHOCTHU 6H6HI/IOTGKI/I.

3.4. 3aBenyromuii OMOIMOTEKON pa3pabaThIBACT M MPEICTABISAET PYKOBOIUTEIIO
00pa3oBaTeNbHON OpPTaHU3aAIMH Ha YTBEPXKIECHUE CICTYIOIINE JOKYMEHTHI:



e TIOJOXKEHUE 0 OMOIMOTEKe, MPaBUiia MOJIH30BaHUS OMOIHOTEKOMH;
e TIOJIOYKEHHE O IUIATHBIX yCIyrax OMOJIMOTEKH;
e TUIAHOBO-OTYETHYIO IOKYMECHTAIIHIO.

3.5. B cocrtaB OMOIMOTEKU BXOIUT

e a0OHEMEHT;

e YUTAJILHBIHN 327,

e OTHEN y4eOHUKOB,;

e oTxen HHOOPMAITMOHHO-ONOIHOrpaduIecKoil paboThI;

e (OHI U CICIIMATU3UPOBAHHBIN 3T PabOTHI C MYJIbTUMEIUUHBIMU M CETEBBIMH
JIOKyMEHTaMH,

e MeIuaTeKa.

3.6. bubnmoreyHo-nHMHOPMAITMOHHOE OOCITYKHBAHHE OCYIIECTBIISIETCSI B COOTBETCTBUU C
IaHaMu paboThl OMOJIMOTEKH U PEKUMOM PabOThl 00pa30BaTEILHON OpraHU3allNH.

3.7. bubnuoteka BpaBe MPeIOCTaBIATh IUIATHBIE OMOINOTEYHO-UH(DOPMALIMOHHBIE YCITYTH,
MepeueHb KOTOPBIX OIMPEICISACTCS] YCTaBOM 00pa30BaTEIbHON OpraHU3aIlIH.

3.8. PexxuM paboThl OUOIMOTEKN OMPEAeAeTCs 3aBEIYIOINUM OMOITHOTEKON C YyI4eTOM
pexxuma paboTsl 0Opa3oBaTenbHOM opranu3anuu. OUH pa3 B MECSII MPEAyCMaTPUBACTCS
CaHHUTAPHBIN JIEHb, B KOTOPBIM 00CTyKMBaHUE MOJIb30BaTENe HEe TPOU3BOIUTCS.

4. Y4eT NOCTYN/IeHUs U BBIOBITHS JOKYMEHTOB 00/ 1M0Te4HOro hoHIa
4.1. [Ipuem noKyMeHTOB B ()OH OMOIMOTEKH BKIIIOYAET CIISAYIOIINE ONepaIuu:

e CBEpKa MOCTYIUICHHH C TICPBUYHBIM YUETHBIM JTJOKYMEHTOM (HaKJIaHas, aKT),
BKJTIOUAIOIITUM CIHCOK MOCTYMUBIINX JOKYMEHTOB,;

e COCTaBJICHHE MTEPBUYHOTO YYETHOTO JOKYMEHTA JIUIS MTOCTYIUICHUH 0e3
COTIPOBOIUTENBHOMN TOKYMEHTAIIUH;

e PpErucTpanys MOCTYIMHUBIINX JTOKYMEHTOB B PETUCTPAX CYMMapHOTO, TPYIIIIOBOTO H
unauBuayansHoro yueta (COCT 7.0.93-2015 «bubauoreunsii hona. TexHomorus
bopMUpOBaHU).

4.2. Tlpy OTIOTHEHUH OCHOBHOTO OHOTHOTEYHOTO (hOH 12 HEOOXOUMO COOTIOIATh
tpeboBanus denepanpHoro 3akoHa oT 25.07.2002 Ne 114-03 «O npoTHBOJEHCTBUU
IKCTPEMHUCTCKOH NeATETFHOCTHY. JJOKyMEHTHI, BKIIFOUSHHBIE B TEPEYCHD IKCTPEMHUCTCKHX
MaTepHaoB, IpUOOPeTaTh 3alpeIIeHO, IPU BBIABICHUU UX B (POHE — U3BIMATh U3 JIOCTYIA.

4.3. Ydet u 00paboTKa TOKYMEHTOB OMOJIMOTEYHOTO (POHIA.
4.3.1. Yder u 06paboTKa TOKyMEHTOB OCHOBHOTO ()OH/A OCYIIECTBIISICTCS] HHIMBH Ty TbHBIM

cioco6oM. CBeieHus 0 MOCTYNMUBIIMX IEYaTHBIX JOKYMEHTaX BHocATCS B «KHUTY
CYMMapHOI0 yueTa JOKYMEHTOB OCHOBHOT'O (DOHIA».



[TocTynuBIIMM TOKyMEHTAaM IIPUCBAaUBAOT MHAWBUYAIbHbIN pErucTpaliMOHHbIN HOMED
(MHBEeHTapHBIIl HOMEP WM MHOM 3HAaK, IPUHSATHIA B KAYECTBE PErUCTPALIMOHHOTO HOMEPA,
CHCTEMHBI HOMEp VIS DJICKTPOHHBIX JOKYMEHTOB) M MIH(P XpaHCHUS.

Perucrpanmonnsie HoMepa U MUPH OTMEYAIOT B PETUCTPaX UHAWBUAYAIBHOTO yueTa
JOKYMEHTOB — UHBEHTapHOMN KHUTE, KAPTOTEKE PETUCTPALIUU Ta3eT, )KYpPHAJIOB, yUYETHON Oa3e
JTAHHBIX.

Bce sk3eMIuIapbl NPUHATHIX M3JIaHUN IITeMITe o Tes. [ItemMmens ¢ HaMMeHOBaHUEM
00pa3oBaTeNbHON OpPraHu3alii JOKEH OBITh IPSIMOYTOJILHON OPMBI, pa3MEPOM HE
ooseize yem 1,574 cMm.

[Itemriens cTaBUTCSL HA 00OPOTE TUTYILHOTO JHUCTA (IPU OTCYTCTBUH THTYJIBHOTO JIUCTA —
Ha MEPBOI CTPAHUIIC TEKCTa MOJ1 3arjaBueM), Ha 17-i cTpaHuIle 10/ TEKCTOM B JICBOM
HIDKHEM YIJTy U Ha 000poTe Kax10oro npuioxxenus. Ha Gpoitopax u )xypHanax mTeMmnelb
CTaBUTCSI TOJIBKO Ha 00JI0KKE WIIM HAa IEPBOM CTPAaHULIE TEKCTA.

CoctaB ocHOBHOTO (hoHIa PUKCUPYETCS] B KAPTOYHOM aJI(DaBUTHOM KaTajiore, B
AJICKTPOHHOU 0a3e TaHHBIX OUOIMOTEKH.

4.3.2. Yder u 06paboTka crienuanuzupoBaHHoro ¢ponaa. Crenuaan3upoBaHHbIi GoHx
YYUTBIBAETCSA U XPAHUTCS OTIEIFHO OT OCHOBHOTO OMOJINOTEYHOTO hoH/a.

VY4eT 10KyMEHTOB CHEeUaTU3UPOBAHHOTO (POH/IA, KAaK MHOTO3K3EMIUIIPHOM JIUTEpaTyphl,
OCYILIECTBIISIETCS TPYIIIOBBIM CIIOCOOOM U OoTpaxkaercs B «KHure cymmapHoro yuera
yueOHOro oHma» U B KapTOTEKE PETUCTPAIMOHHBIX KapTOUEK.

Ha xaxnoe HaiMeHOBaHUE JOKYMEHTOB CIIEUaTN3UPOBAHHOTO (POH/IA 3aBOAUTCS OT/IEIbHAs
y4yeTHas KapTrouka. Kaprouku ¢ Oubnuorpaduieckum onvcaHueM U3JaHui y4eOHHKOB
paccTaBiIslOTCS B YUETHYIO KapTOTEKY 110 KjlaccaM, a BHYTPH KJIaCCOB — 110 ajipaBUTY
(bamunuii aBTOpoB MM 3ariaBuid. J{1s KOHTPOJIS 32 COXPAaHHOCTBIO YUETHBIX KAPTOUEK OHU
peructpupyotcs B «OKypHase perucrpaiy y4eTHbIX KapTOUeK YUeOHUKOB.

TexHnueckas 00pabOTKa JTOKYMEHTOB IIPElyCMATPUBAET CIIEAYIONINE OTEepaIiu;

e TIPOCTABIICHUE Ha KaXKJIOM JIOKYMEHTE IITeMITe]Isl OMOIMOTEKH B COOTBETCTBHUH C
myHKTOM 4.3.1 HACTOSAIIETO MOJIOKEHUS,

e YCTAaHOBJIEHHE CPEJCTB 3AlIUTHI OT YTpaThl (MATHUTHBIA JATYMK, PaJHO-YHII, HHON
BUJI MAPKHPOBKH);

e W3TOTOBJICHWE W MPUKPEIUICHHE K JOKYMEHTY Iacropra yuyeOnuka. [lacropt
yueOHUKa MPHUKJIEUBAETCS HA TIOCIeIHEeN cTpaHulle ydeOHrKa. 3amoaHsIeTCsl IPU
BBIIAYE YUTATEIIO.

VYder cnenuann3upoBaHHOTO (hOHIA MpeaycMaTpruBaeT OTPAXKEHUE €ro COCTaBa B CIIPABOYHO-
oubnuorpaduaeckom ammapare OMOJIMOTEKH, B TOM YHCIIE€ B SJIEKTPOHHOU 0a3e TaHHBIX.

4.4. Bp1ObITHE TOKYMEHTOB OMOIMOTEYHOTO (hOH .

4.4.1. TlpuuuHbl, MO KOTOPHIM JOKYMEHT MOKET OBITh BBIBE/ICH U3 COCTaBa OMOINOTEUHOTO
(dhoHMa, BKIIOYAIOT B TOM YHCIIE BETXOCTbh, NEPEKTHOCTD, YCTAPEIIOCTh IO COJIEPKAHUIO,



yTpaty. MckimodeHne qoOKyMeHTa u3 0ubamnoredyHoro poHaa MpoBOIUTCS HA OCHOBAHUHU
aHaJlM3a cocTaBa OMOJIMOTEUHOTO (POHJIA U PE3YNIbTATOB €r0 MPOBEPKH.

442, HOI[ BETXOCTBIO JOKYMEHTA IIOHUMAIOT PE3YJIbTAaT €CCTCCTBECHHOI'O CTAPpCHUA UIIN
(1)I/I3I/I‘ICCKOI‘O HN3HOCAa JOKYMCHTA.

4.4.3. Ilon neeKTHOCThIO TOKYMEHTa TOHUMAIOT YaCTUYHYIO WM MOJHYIO YTPaTy
JKCIUTyaTallMOHHBIX KaueCTB JOKYMEHTA B PE3yJIbTaTe BHEITHETO BO3/ICHCTBHUS.

4.4.4. TTox ycTapenocTbo IO COJIEP>KaHNIO TIOHUMAIOT MOTEPIO aKTYaIbHOCTH TEMATHUKH,
MOJTBEPAKIAEMYIO0 OTCYTCTBUEM CIIpOCa YUTATENEH, HEBOCTPEOOBAaHHOCTHIO B
nepepacnpeeseHuH U Pealn3aluu.

4.4.5. Tlox yTparoif JOKyMEHTa IOHUMAIOT €0 OTCYTCTBHE B (hOHJIE OMOIMOTEKH IO
HOPUYUHAM NOTEPH, XUIICHHS, OSICTBUIl CTUXUITHOTO, TEXHOTCHHOT'O (B TOM YHCIIe
XaKePCKOH aTaky ¥ HEBOCCTAHOBHMOTO COOSI SJIEKTPOHHOTO 000PYJOBaHNUS) WIIH
COIIMAJIBHOTO XapaKTepa, 110 HEYCTaHOBJICHHOW IPUYUHE.

4.4.6. IIporecc NCKITIOUEHUS TOKYMEHTOB U3 (hoHIa OMOIMOTEKN OCYIIECTBISIETCS B
cootBeTcTBUM ¢ IlopsiikoM ydeTa JOKyMEHTOB, BXOJAIIUX B cOCTaB OMOIMOTEYHOT0 (POHAA,
YTBEp)KJIEHHBIM MpuKa3zoM MuHKyasTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BeiObITHE TOKYMEHTOB OUOIMOTEUHOTO (DOH/IA IPOU3BOAUTCS B PE3YIbTATE UX
CIUCaHMsI KOMHCCHEH, CO3IaHHOM PYKOBOAHUTENEM 00pa30BaTeIbHON OpraHu3alliy.

4.4.8. YTmim3anus CliMCaHHBIX JIOKYMEHTOB OMOIMOTeYHOT0 (POHIa MPOU3BOIUTCS B
COOTBETCTBHUHU C 3aKOHOZATENbCTBOM Poccuiickon denepanni.

5. IlpoBepka 10KYMEHTOB 0M0JHOTE4YHOr0 hoHa

5.1. [InanoBas mpoBepka JOKYMEHTOB OMOJINOTEYHOTO (OHIa TPOBOIUTCS C
MEPUOIMIHOCTHIO OJIMH pa3 B TIATH JIET HA OCHOBAHUH rpaduka MPOBEPKH, YTBEPKICHHOTO
3aBEeYIOIINM OUOINOTEKOM.

5.2. BHemanoBas mpoBepKa JIOKYMEHTOB OMOIHOTEIHOT0 (DOHIA TPOU3BOIUTCS B
00s13aTeTTbHOM TOPSIJIKE:

e IIpH BBIABJICHUH (PAKTOB XUIICHUS, 3II0YNOTPEOICHUS WK TIOPUYU TOKYMEHTOB,;

e B cCllydyae CTUXUHHOTO OECTBUS, MOXKapa WIH IPYTUX YPE3BbIYAMHBIX CUTYAIINH,
BBI3BAHHBIX DKCTPEMAJILHBIMU YCIOBUSAMY,

e TIIpU peOpraHu3allMy WIN JIUKBUJAIMH 00pa30BaTEIbHON OpraHU3allHH.

5.3. ITo utoram NMpoBepKH 3aBEAYIONTNI OMOITHMOTEKOM COCTABIISET aKT, TIOIITUCHIBACT U
XPaHHT ero B OMOIMOTEKE B TEUEHUE CPOKA, YCTAHOBICHHOTO HOMEHKIIATYpoit en. Eciu
KaKHe-TO JIOKYMEHTBI OTCYTCTBYIOT IO HEYCTAHOBJICHHON MPUYUHE, TO K aKTy
MIPUKIIAABIBACTCS UX CIHCOK, B KOTOPOM (PUKCUPYIOTCS CBEJICHUS O KOJIMYECTBE JOKYMEHTOB
O6uOIMOTEYHOr0 (POHA B HAIMYUU U KOJIMUYECTBE OTCYTCTBYIOIUX JOKYMEHTOB, B TOM YHCIIE
10 HEYCTAaHOBJICHHOM IIPUYMHE. B akTe Takyke yKa3blBacTCsl HOMEP U JaTa aKTa Ipeablaylen
IIPOBEPKH.



5.4. Bo Bpemsi IPOBEPKHU TOKYMEHTOB OHOIMOTEeYHOTr0 (POHIa pAOOTHUKH OTCIIECKUBAIOT
HaJINYKME HIKCTPEMHUCTCKUX MaTEpUasoB, KOTOPbIE BXOAAT B (eiepalibHbII CIIUCOK,
ormybnukoBaHHBIM MuHtocTtoM Poccuu Ha cBoeMm caiire.

Ecnu 3aBenyromuii OnOImoTeKoi HaifieT SKCTPEMUCTCKUI MaTepua, TO J0JDKEeH
OrPaHUYUTh K HEMY JJOCTYII CO CTOPOHBI M0JIb30BATENEH.

5.5. [Ipu BBIABICHUH B IPOIIECCE MMPOBEPKHU (POHIA OTCYTCTBYIOIIUX JOKYMEHTOB H
HEBO3MOXHOCTH YCTAHOBJICHHsI BUHOBHBIX JIML YOBITKHU II0 HEJIOCTa4aM CIIMCHIBAIOTCA B
COOTBETCTBUHU C JICUCTBYIOIIMM 3aKOHOJATEILCTBOM.



